[Insert name]
[Insert street address]

[Insert city name, State zip]

[Insert date]

Gene Grand  

Human resource manager
Bradley Limited 
87 Delaware Road
Hatfield, CA 08065
Dear Mr. Gene,

My skills in reengineering, developing and programing make me an ideal candidate for the position of lead programmer at your company Bradley Limited. Together with this letter I have enclosed my resume, certificate and three references as requested in you job announcement in the Daily Newspaper dated November 16, 2017. 

In my four years of practice, I helped reengineer multiple systems that have fueled improvements to efficiency, productivity, uptime accuracy for global business operations. 
I have also been actively involved in developing new procedures for requirements gathering, needs analysis, testing, scripting and documentation to strengthen quality and functionality of business-critical applications. 

Lastly, I have been instrumental in programing and delivering back-office tools to support various business activities including ecommerce initiatives which greatly make the company more competitive.
Thank for you finding time to read my letter. I am looking forward to discussing my experiences with you in more detail. You can reach me anytime via my email at [insert email address] or phone number, [insert phone number].
Sincerely, 

[Insert name].
